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CB3840 Consulting Co-op Programme 
Undertaking Agreement – Offer Acceptance and Course Registration

The CB3840 Consulting Co-op Programme is a 2-semester and 6-credit college elective course aiming to offer CityUHK business undergraduate students a robust business internship curriculum that covers essential job elements and competencies development of advisory/consulting. Students will be placed into a Hosting Company for 6 consecutive months of full-time co-op placement/internship during the academic terms. 

By accepting to this “Undertaking Agreement – Offer Acceptance and Course Registration”, eligible students will automatically be registered to the CB3840 Consulting Co-op Programme at the specified course registration academic term. 

	Section A      Personal Particulars

	Full Name (Eng):
	
	Student No. (SID):
	

	Home Department:
	
	Programme:
	

	Mobile Number:
	
	CityUHK Email Address:
	

	Fist 4 Characters of HKID Number: e.g. Y123
	




	Section B      Details of Co-op Placement/Internship

	Co-op Period (dd/mm/yyyy):
	Start Date: 

	
	End Date: 

	Name of Company:
	

	Position Title:
	




	Section C      Course Registration 

	Course Registration (Course Code):
	CB3840

	Academic Year:
	2025/26

	Terms of Co-op Placement/Internship:
	☐  Semester A    ☒  Semester B   ☒  Summer Term   

	Term of Course Registration (AIMS):
	☐  Semester A    ☐  Semester B   ☒  Summer Term   





	Section D     Terms of Offer Acceptance and Course Registration

	
Offer Acceptance Terms: 
1. I am pleased to accept the offer issued by the hosting company and participate in the co-op placement/internship organized and coordinated by College of Business; 
2. I understand that City University of Hong Kong has arranged Group Travel Insurance and Group Personal Accident Insurance coverage for all active students at a stipulated insured amount as specified on the group policy under Finance Office; 
3. I understand and will obey to the company policy, labor ordinance, and legal legislations of the designated co-op placement/internship location(s) including business travel if applicable; and
4. I agree that neither City University of Hong Kong nor the hosting company connected directly or indirectly with this programme is in any way responsible for any misfortunate of whatsoever nature which may befall me during the whole period of the programme and I hereby discharge any and all of the aforesaid from liability for such occurrences. I will take full responsibility for my conduct and hold total liability for myself during the entire programme. 

Course Registration Terms:
1. By accepting to this “Undertaking Agreement – Offer Acceptance and Course Registration”, eligible students are automatically registered to the CB3840 Consulting Co-op Programme offered by College of Business; 
2. To complete the course, registered students are required to complete the 6 months full-time co-op placement/internship with satisfactory evaluations, and have fulfilled all the course assessment tasks/activities. Please refer to the course syllabi for requirements; 
3. Neither shortening nor withdrawal after acceptance to this Undertaking Agreement will be accepted under all circumstances. Failure to complete the 6 months full-time co-op placement/internship minimum requirement will be assigned with a “Failure” grade for the course with no exception; 
4. During the co-op placement/internship period, excessive leave application is not encouraged. If students need to take leave for medical or personal reasons, students must seek prior approval from the hosting company based on your leave entitlement and the company policy. Absence from work without advanced notification and approval will be treated as serious offence which disciplinary action will be taken; and
5. For final year students, you must obtain departmental approval on “Deferral of Graduation” prior to co-op placement/internship commencement.  Supporting document will be requested by College of Business. 


	Confirmation of Acceptance and Course Registration: 

☐    I have read and agreed to all of the above terms and the “CB3840 Student Handbook”, I hereby confirm my offer acceptance and course registration to CB3840 Consulting Co-op Programme under College of Business.


	


	
	
	
	

	
	
	
	
	

	Student Full Name
	
	Signature
	
	Date



[bookmark: _GoBack]CB3840-AY2025-26-20251201



image1.png
College of Business

BEBHH KRS
City University of Hong Kong





